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PROCEDURA OPERATIONALA

Universitatea Revizia 1
»1 Decembrie 1918> Procedura operationali privind incheierea
din Alba Iulia acordurilor inter-institutionale internationale Exemplar nr. 1

Cod: PO - CRI - 01

1. Scop

Prezenta procedurd operationald reglementeazd modul de incheiere a acordurilor internationale in
Universitatea ,,1 Decembrie 1918” din Alba Iulia, in functie de scopul pentru care se incheie aceste acorduri.
Procedura se utilizeazi de catre Centrul de relatii internationale si se aplicd tuturor facultitilor, centrelor si
serviciilor UAB.

2. Domeniu de aplicare

Procedura se aplica in cadrul Universitatii ,,1 Decembrie 1918” din Alba Iulia de citre conducerea
executivd a universitafii si de citre conducerea tuturor compartimentelor / structurilor din universitate, care
propun/implementeazi activititi in parteneriat cu institutii, organizafii, centre, asociatii, societiti si alte
forme asociative legal constituite in vederea incheierii unitare a acordurilor de parteneriat bilaterale si
multilaterale institutionale internationale. Procedura se aplica de cétre intregul personal didactic si
administrativ al institutiei, care este obligat sa fsi desfasoare activitatea conform reglementirilor legale in
vigoare si conform normelor interne ale institutiei, in coordonarea Centrului de relatii internationale.

Procedura operationald pentru incheierea acordurilor institutionale internationale are scopul
fundamental de a asigura indeplinirea obiectivelor strategiei de internationalizare a Universititii ,,1
Decembrie 1918” din Alba Iulia privind cooperarea bilaterali si multilaterald institutionald, consolidarea
parteneriatelor strategice internationale, implementarea unitari a proiectelor si programelor internationale
indiferent de sursele de finantare, precum si gestionarea integrata si unitard a acestora in cadrul UAB.

. Documente de referinti
Legea Educatiei Nationale nr. 1/2011 cu modificarile si completarile ulterioare;
SR ENISO 9001:2015 Sisteme de Management al Calitatii. Cerinte;
Ordonanta de Urgentd a Guvernului nr. 75/2005 privind asigurarea calitifii educatiei, cu
modificarile si completirile ulterioare;

* Ordinul nr. 600 din 20 aprilie 2018 privind aprobarea Codului controlului intern managerial al entititilor
publice;

¢ Ordinul Ministrului Educatiei si Cercetirii nr. 5665/ 30 septembrie 2020 privind aprobarea listei
universitatilor de prestigiu din alte state;

¢ Carta Universitatii ,,1 Decembrie 1918” din Alba Tulia;

* Ghidul anual al programului Erasmus+ (2021-2027);

Strategia de internationalizare a Universititii ,,1 Decembrie 1918” din Alba Iulia pentru perioada
2020-2024;

* Regulamentul de organizare i functionare a Centrului de relatii internationale;

* Regulamentul de organizare si functionare a Biroului Erasmus, Cooperare Internationald si Studenti
Straini;

* Cadrul normativ anual (sau actualizat periodic) aprobat prin ordin de ministru cu privire la
metodologia de organizare a admiterii la studii si scolarizarea cetdfenilor stréini din state terfe si a
cetatenilor de origine etnicd roméni din Republica Moldova, din alte state invecinate si a etnicilor
romani cu domiciliul stabil in striinitate.

* Regulamentul (UE) 2016/679 al Parlamentului European si al Consiliului din 27 aprilie 2016 privind

protectia persoanelor fizice in ceea ce priveste prelucrarea datelor cu caracter personal.

¢ O o W
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4. Definitii i abrevieri

4.1. Definitii

Entitate publicd - autoritate publica, institutie publici, companie/societate nationald, regie autonoma,
societate la care statul sau o unitate administrativ-teritoriald este actionar majoritar, cu personalitate
juridica, care utilizeazi/administreazi fonduri publice si/sau patrimoniu public.

Compartiment - Directie General, Directie, Departament, Serviciu, Birou, Comisii, inclusiv
institutie fard personalitate juridica aflata in subordinea, coordonarea sau sub autoritatea entitatii;
Conducdtor compartiment - Director General, Director, Sef Departament, Sef Serviciu, Sef Birou;
Procedurd documentatd — modul specific de realizare a unei activitdfi sau a unui proces, editat pe
suport de hértie sau hformat electronic; procedurile documentate pot fi proceduri de sistem si
proceduri operationale;

Procedura operationald (procedura de lucru) - proceduri care descrie un proces sau o activitate care
se desfisoara la nivelul unuia sau mai multor compartimente dintr-o entitate, fird aplicabilitate la
nivelul intregii entitifi publice;

Universitdi de prestigiu din alte state — institutii de Invaamént superior din alte state a caror diplome
sunt recunoscute automat de cétre Ministerul Educatiei din Romania, in conformitate cu art. 21 6, alin.
2, litera f.

4.2. Abrevieri

Nr. ctr. | Abrevierea Termenul abreviat

1. E Executi

2. \% Verifica

3. S Semneazi

4. C Coordoneazi

5. A Avizeazi

6. UAB Universitatea ,,] Decembrie 1918” din Alba Iulia

7. S Senatul Universititii ,,1 Decembrie 1918” din Alba Iulia

8. R Rector

9. PRO 3 Prorector pentru relatii internationale

10. D Decan

11. D - 10SUD Director Scoala Doctorali

12. CA Consiliul de Administratie al ,,1 Decembrie 1918” din Alba [ulia
13. BECISS Biroul Erasmus, cooperare international3 si studenti striini
14. CRI ‘ Centrul de relatii internationale

15. Sef BECISS Sef Birou Erasmus, cooperare internationald si studenti striini
16. D CRI Director Centrul de relatii internationale

17. CI Erasmus Coordonator institutional Erasmus

18. PR Persoana responsabili

19. PU Personal universitar

20. CS Contabil Sef

21. CJ Consilier juridic

22. SMS Actiuni de mobilitate de studiu pentru studenti

23. SMP Actiuni de mobilitate de plasament pentru studenti

24. STA Actiuni de mobilitate pentru predare a cadrelor didactice

25. STT Actiuni de mobilitate pentru formare a personalului angajat
26. MoU Memorandum of Understanding (acordul cadru de colaborare)
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27. AC Acord cotuteld
28. Al Acord intermediere
29. ED Erasmus Dashboard
| 30. IIA Inter-Institutional Agreement — acordul Erasmus

S. Descrierea procedurii

Toate propunerile privind acordurile de parteneriat ale UAB trebuie transmise Centrului de relatii
internationale utilizind MS Forms (https://forms.office.com/r/dF67BWcFZm) care verificd, sub coordonarea
prorector 3, respectarea urmétoarelor criterii de excludere:

a. Identificarea clard a obiectivelor si rezultatelor anticipate ale propunerii de colaborare, in
acord cu obiectivele strategiei de internationalizare a UAB pentru perioada 2020-2024;

b. Potentialul acordului de parteneriat de a reprezenta o colaborare strategics pe termen lung;

¢. Reputatia §i vizibilitatea internationald a organizatiei partenere (prezenta in clasamentele
internationale, in cazul Universitatilor, conform listei din Anexa 1) sau interesul strategic al
UAB, in conformitate cu politicile de internationalizare ale conducerii institutiei;

d. Tipul si amploarea parteneriatului propus: acordurile cadru de cooperare care raspund
politicilor de internationalizare ale UAB sunt incurajate;

e. Numaérul de studenti potentiali beneficiari ai acordului de cooperare;

f.  Impactul potential cu privire la cresterea si consolidarea capacitatilor institutionale ale UAB
ca urmare a cooperdrii internationale propuse;

g. In cazul parteneriatelor pentru implementarea Programului Erasmus, actiunea cheie Mobilitati
ale indivizilor, asigurarea mobilitétilor internationale transfrontaliere bidirectional,

h. Identificarea clard a riscurilor §i a resurselor financiare potential necesare si obtinerea
acordului serviciului financiar contabil al UAB in cazul existentei acestora, in vederea
identificarii surselor de proveninta a fondurilor/finantarii;

i. Respectarea legalititii (cadrului normativ national si/sau international aplicabil) si a
principiilor privind etica academici, in conformitate cu Carta UAB.

3.1. Acorduri privind activitati didactice si de cercetare

S5.1.1. Acordurile cadru de cooperare sau Memorandum of Understanding (Anexa 2) sunt
elaborate §i sustinute de citre BECISS al CRI, acestea fiind o component majora a activititii sale de
cooperare internafionald cu institutii de invafamant §i cercetare si cu administratia publicd, forurile
economice si culturale implicate in derularea programelor internationale.

MoU pot fi initiate de toti membrii comunitatii academice, fiind analizate de catre BECISS, in
coordonarea prorector 3, initiatorul acordului fiind persoana de contact pentru acordul respectiv. MoU pot
implica, din punct de vedere al domeniului acoperit, doar o singurd Facultate a UAB, mai multe, sau toate
facultitile. In toate cazurile, Rectorul Universititii va semna acordul.

MoU vor fi incheiate in doud sau mai multe exemplare originale, in limba englezi. La solicitarea
partenerului, acordul poate fi incheiat §i intr-o altd limba striing, caz in care varianta in limba englezi va
prevala. Cel putin un exemplar original va reveni fiecirui partener, un exemplar original pastrindu-se la
Centrul de Relatii Internationale.

MoU se pot incheia pe tot parcursul anului. Durata minima pentru care se incheie un MoU este de un
an, durata maxima fiind S ani.

MoU cuprind urmatoarele tipuri de activititi, lista nefiind exhaustiva:

®» schimb de cadre didactice, de cercetitori sau de personal administrativ;
= schimb de studenti, stagii de practici;
®» organizarea in comun de colocvii, seminarii, conferinte stiintifice;
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* schimb de publicatii, materiale didactice, stiintifice;
* publicarea de materiale in comun;

* dezvoltarea de programe de studii in comun;

* proiecte comune de cercetare sau didactice;

" sprijin pentru infiintarea de noi structuri de cercetare.

Pentru activititile care presupun schimburi de studenti, dezvoltarea de programe de studiu comune
(in cotuteld) sau activititi de cercetare, se vor incheia acorduri suplimentare pentru definirea termenilor si
responsabilitatilor aferente.

De reguld, acordurile nu cuprind detalii financiare, acestea fiind stabilite de comun acord, prin
contract. In momentul in care sunt cuprinse §i obligatii financiare ale partenerilor, acordul va fi semnat atat
de cétre contabilul sef cat si de catre consilierul juridic.

Regula de baza a schimburilor de personal sau studenti este reciprocitatea, atat in privinta asiguririi
cazarii in ciminele studentesti sau in casa de oaspeti a UAB, cat si a asigurdrii de servicii suplimentare (mese
la cantina universitatii, transport, acces la facilitatile si dotirile din laboratoare, etc.)

S5.1.2. Acordurile bilaterale pentru implementarea actiunilor de mobilitate (ITA) in cadrul
Programului Erasmus+ pot fi initiate de toti membrii comunititii academice, fiind analizate de citre BECISS,
in coordonarea prorector 3, initiatorul acordului fiind persoana de contact pentru acordul respectiv.

Actiunile de mobilitate Erasmus+ (SMS si STA) se pot desfagura doar pe baza acordurilor inter-
institutionale, TIA. In cazul mobilitatilor SMP si STT la alte universitati, fie se va incheia un acord Erasmus
(Anexa 2), fie institutia de primire isi va da acordul de principiu. In cazul intreprinderilor, este necesar doar
acordul de principiu al institutiei de primire. Colaborarile pentru mobilitatile Erasmus+ se pot incheia fie cu
universitati — in cazul tuturor mobilititilor —, fie cu intreprinderi — in cazul mobilitétilor de staff training sau
plasament.

IIA vor fi completate de PR utilizind ED, in conformitate cu angajamentele institutionale ale UAB
fata de Comisia Europeani si ANPCDEFP. IIA vor fi completate cu datele celor dous institutii (numele si
codul Erasmus al institutiei), specificAnd datele persoanei de contact (nume si prenume, adresa, telefon, fax,
adresd e-mail). De asemenea, acordul va cuprinde codul Erasmus+ al domeniului, numele domeniului,
nivelul, numarul de studenti implicati in mobilitati intre cele dous institutii, limba in care se desfisoari stagiul
si nivelul minim cerut, precum si numdrul total de luni pentru fiecare domeniu de mobilitate. in cazul
mobilitdtilor de predare, acordul va mentiona domeniul si codul Erasmus+ al domeniului, numarul de
persoane, precum si durata de mobilitate pentru fiecare cadru didactic (minim 2 zile — maxim 60 de zile) si
numérul de ore pe séptiména (minim 8 ore/5 zile de mobilitate). In cazul plasamentelor gi mobilititilor de
staff training, acordul va specifica, pe langa datele de contact, domeniul, numirul de studenti/cadre, respectiv
numarul total de luni (pentru studenti) sau zile (pentru cadre). Mobilititile de cadre didactice sau nedidactice
pot acoperi o perioada de minim 2 zile si maxim 60 de zile.

ITA se incheie in ED si sunt pastrate exclusiv in format electronic in contul institutional al UAB,
gestionat de seful Biroului Erasmus, Cooperare Internationala si Studenti Straini. IIA se pot incheia pe tot
parcursul anului si pot suferi modificari, convenite de ambele parti. Valabilitatea IIA este fixatd intre 2021-
2029, sau dupa cum hotarisc partenerii institutionali.

Institutii eligibile cu care UAB poate incheia acorduri de mobilitate sunt institutiile de invafamant
superior care poseda Carta Universitara Erasmus+ (din tarile Programului) sau sunt recunoscute si autorizate
sd functioneze conform reglementirilor nationale, daca sunt din tdrile partenere. In cazul movbilitatilor de
plasament sau stagiu, orice institutie implicati intr-o activitate economica in sectorul public sau privat,

Pagina 6 din 14



Editia I

PROCEDURA OPERATIONALA :
Universitatea Revizia 1
»1 Decembrie 1918> Procedura operationali privind incheierea
din Alba Iulia acordurilor inter-institutionale internationale Exemplar nr. 1
Cod: PO - CRI - 01

indiferent de méarime, statutul legal sau sectorul economic in care activeaza, incluzind economia sociala, este
eligibila, cu conditia si fie Inregistrati in URF (sd aiba PIC).

Urmitoarele tipuri de organizatii nu sunt eligibile: institufii europene; organizatii care gestioneazi
programe europene (pentru a evita posibile conflicte de interes si/sau dubla finantare); reprezentanta
diplomaticd nationald (ambasads, consulat, etc.) a tirii de origine a studentului/cadrului didactic sau
nedidactic in tara gazda.

5.1.3. Acordurile de cotuteli ~ AC- (Anexa 2) sunt acorduri cadru care stabilesc parteneriate
institutionale pentru programe de studiu comune care pot viza unul, doui sau toate cele trei niveluri de studiu
in sistem Bologna (licents, master sau doctorat), cu specificarea clard domeniului sau a programului de studiu
vizat, la articolul 1. Acestea acorda diplome de licentd, masterat sau doctorat comune sau din partea fiecirui
partener, in functie de natura programului de studiu.

AC contine datele celor doud institutii, specificand datele persoanei de contact — responsabilul pentru
acordul respectiv (nume si prenume, adres3, telefon, fax, adresi e-mail). De asemenea, AC va cuprinde detalii
privind modul de organizare a programului de studii in cotuteld, modul de finantare a programului, rolul si
responsabilitdtile fiecirui partener, continutul planurilor de invafamant, fisele de disciplini si orice altd
informatie relevanta sau distribuire a sarcinilor (acestea pot constitui anexe la acordul de cotutels). Inceperea
programului de studii in cotuteld va depinde de autorizarea si acreditarea programului conform legislatiei
existente in fiecare din tarile parteneriatului. Obtinerea acreditirii programului este sarcina fiecarui partener.
AC sunt semnate de catre decani sau directorul IOSUD, si rectorul UAB, in urma avizului favorabil acordat
de citre Senatul Universititii.

AC vor fi incheiate in doua sau mai multe exemplare originale, in limba englezi. La solicitarea
partenerului, acordul poate fi incheiat si intr-o altd limba striind, caz in care varianta in limba englezi va
prevala. Cel putin un exemplar original va reveni fiecirui partener, un exemplar original pastrindu-se la
Centrul de Relatii Internationale.

AC se pot incheia pe tot parcursul anului si sunt valide pe toatd perioada existentei programului in
cotutela.

5.2. Acorduri privind activitiiti conexe

5.2.1. Acordurile de intermediere — AI- (Anexa 4) au ca scop cresterea atractivitatii pe plan
international a ofertei educationale a UAB prin mérirea numarului de studenti straini permanenti in cadrul
programelor de licentd, master si doctorat. Al se incheie de citre CRI, care are ca activitate distincta
identificarea de parteneri institutionali din domeniul recrutirii de studenti internationali, in vederea
promovdrii ofertei educationale a UAB in state terte UE.

Al se incheie cu agenti de recrutare din striinatate si se semneazi de ciitre directorul CRI, contabilul
sef, consilierul juridic si Rectorul UAB. Acestea vor fi incheiate in dous sau maj multe exemplare originale,
in limba engleza. La solicitarea partenerului, acordul poate fi incheiat si intr-o alti limba striina, caz in care
varianta in limba englezi va prevala. Cel putin un exemplar original va reveni fiecirui partener, un exemplar
original pastrandu-se la Centrul de Relatii Internationale. Al se pot incheia pe tot parcursul anului, pentru o
perioada de 5 ani, sau dupa cum stabilesc partenerii institutionali.

Al vor respecta legislatia din Roméania precum si pe cea din tarile de provenientd a studentilor
recrutafi si vor cuprinde informatii privind terme limiti pentru aplicare, procedura de aplicare, selectie,
admitere i inmatriculare a studentilor striini la UAB, informatii privind obtinerea vizei de studiu, informatii
privind cuantumul taxei de studii, modul de efectuare a platii, burse sau scutiri de la plata taxei, alte facilitati.
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6. Responsabilititi

Nr. Compartimentul (postul)/ S ef Director D- C cJ PU
crt. Ac(?unea (o perag:mea)) PR R FROB BE$C‘ISS CRI 10SUD i
0 1 2 3 4 5 6 7 8 9 10
1. Initierea propunerilor de parteneriate E
externe
2. Completarea platformei online privind E
propunerea de parteneriat
3. Analiza propunerii de parteneriat i a E C A%
organizatiei partenere
4. Completarea acordurilor bilaterale - E \4
5. Verificarea legalititii/aspecte financiare E E
6. Aprobarea incheierii acordurilor de A
cotutela
7. Incheierea acordurilor interinstitutionale S S S S S S
8. Actualizarea listelor cu acordurile . E \Y A"
internationale incheiate si publicarea lor
pe site-ul UAB
0. Arhivarea originalelor acordurilor E v A"
interinstitutionale la sediul CRI
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7. Formular evidentd modificiiri
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1 I 126.05.2021 | 0 |26.05.2021 | Integral | Conformitate cu cadrul legal in
vigoare - OSGG nr. 600/2018
2. | T /29.092021 | 1 |29.09.2021 | Pagina5 | Conformitate cu cadrul legal in
vigoare - OSGG nr. 600/2018

8. Formular analizi proceduri
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CRI | Daniel Mihai Melinte - 20.09.2021
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9. Formular distribuire (difuzare) proceduri

Data
Nr. . Nume si Data retragerii . Data.
Compartiment/Functia ... Semnituri . Semnituri intrarii
exemplar ; prenume primirii procedurii o e
N . in vigoare
inlocuite

1. Centrul de Relatii Internationale Daniel Mihai 01.10.2021 29.09.2021 29.09.2021
Exemplar nr. 1 (originalul) Melinte

2. Secretariatul tehnic al Comisiei de | Adriana Birlutiu | 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
monitorizare email publicare site
(Exemplar nr. 1 — copia scanati)

3. Prorector 1II/ Coordonator Erasmus | Petru Stefan 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
institutional Ionescu email publicare site
(Exemplar nr. 1 — copia scanati)

4. Oficiul juridic Sanda Tomuta 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
(Exemplar nr. 1 — copia scanati) email publicare site

5. Centrul de Relatii Internationale Aura Macarie 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
(Exemplar nr. 1 — copia scanati) email publicare site

6. Centrul de Relatii Internationale Liliana Trifu 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
(Exemplar nr. 1 — copia scanati) email publicare site

7. Centrul de Relatii Internationale Adina Petrescu 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
(Exemplar nr. 1 — copia scanati) email publicare site

8. Coordonatori relaii internationale pe 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Facultate — FIF Georgeta Orian email publicare site

(Exemplar nr. 1 ~ copia scanati)
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9. Coordonatori relatii internationale pe 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Facultate — FSEI Adriana Birlutiu email publicare site
(Exemplar nr. 1 — copia scanati)
10. Coordonatori relatii internationale pe 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Facultate — FDSS Mihaela Simion email publicare site
(Exemplar nr. 1 — copia scanati)
11. Coordonatori relatii internationale pe 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Facultate — FTO Lucian Colda email publicare site
(Exemplar nr. 1 — copia scanati)
12. Coordonatori relatii internationale pe 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Facultate — FSE Carmen Pastiu email publicare site
(Exemplar nr. 1 — copia scanati)
13. Coordonator relatii internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental — DSJA Mihaela Simion email publicare site
(Exemplar nr. 1 — copia scanati)
14, Coordonator  relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental — DSS Claudiu Stefani email publicare site
(Exemplar nr. 1 — copia scanati)
15. Coordonator relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DEFS Angel Hiisan email publicare site
(Exemplar nr. 1 — copia scanati)
16. Coordonator  relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DPPD Ioana Todor email publicare site
(Exemplar nr. 1 — copia scanati)
17. Coordonator relatii internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental Departamentul de email publicare site

Filologie
(Exemplar nr. 1 — copia scanati)

Crina Herteg
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18. Coordonator relatii internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DIAM Sorin Arhire email publicare site
(Exemplar nr. 1 — copia scanati)

19. Coordonator relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DIME — Matematica Nicoleta Breaz email publicare site
(Exemplar nr. 1 — copia scanati)

20. Coordonator  relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DCICIM — MTC Levente Dimen email publicare site
(Exemplar nr. 1 — copia scanati)

21. Coordonator relatii internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DCICIM — IM Roxana Bostan email publicare site
(Exemplar nr. 1 — copia scanat)

22. Coordonator Erasmus departamental 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
DIME - EA Loredana Boca email publicare site
(Exemplar nr. 1 — copia scanati) a

23, Coordonator relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental DAAMK Silvia Maican email publicare site
(Exemplar nr. 1 — copia scanati)

24, Coordonator relatii internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental — Departamentul de lonela Cioca email publicare site
finante-contabilitate — CIG
(Exemplar nr. 1 — copia scanati)

25. Coordonator  relatii  internationale 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental — Departamentul de Adina Danulefiu email publicare site
finante-contabilitate — FB
(Exemplar nr. 1 — copia scanati)

26. Coordonator  relatii  internationale . 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021

Adam Domin . . .
departamental — Departamentul de email publicare site
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Teologie Ortodoxd §i Muzica
Religioasd — Muzici religioasi

(Exemplar nr. 1 — copia scanati)

27. Coordonator  relatii  internationale Andreea Begov- 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
departamental — DCICIM — [UDR & email publicare site
. - Ungur
(Exemplar nr. 1 — copia scanati) |
28. Responsabil financiar “din  cadrul 01.10.2021 | Informare 29.09.2021 | Actualizare 29.09.2021
Departamentului Contabilitate Ioana Tibea email publicare site

(Exemplar nr. 1 — copia scanati)
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10. Anexe

10.1. Diagrama de proces — Anexa A

10.2. Anexa 1 — Lista clasamentelor internationale

10.3. Anexa 2 — Acordul cadru — Memorandum of Understanding
10.4. Anexa 3 — Acordul de intermediere

In desfasurarea activititilor care fac obiectul prezentei proceduri se vor respecta reglementirile
europene impuse de REGULAMENTUL nr. 679 din 27 aprilie 2016 privind protectia persoanelor fizice in
ceca ce priveste prelucrarea datelor cu caracter personal $1 privind libera circulatie a acestor date si de
abrogare a Directivei 95/46/CE (Regulamentul general privind protectia datelor), cele nationale transpuse
prin Legea nr. 190 din 18 iulie 2018 privind masuri de punere in aplicare a Regulamentului (UE) 2016/679
si reglementirile interne elaborate in cadrul Universititii ,,1 Decembrie 1918” din Alba Iulia (Regulamentul
privind protectia persoanelor fizice in ceea ce priveste prelucrarea datelor cu caracter personal si privind
libera circulatie a acestor date, aplicabil in cadrul Universitatii ,,1 Decembrie 1918” din Alba Tulia, politici
de confidentialitate).

Aprobat in Sedinta Senatului Universitdii ,, 1 Decembrie 1918 din Alba Iulia din data de 29.09.2021

PRESEDINTE
Conf. univ. dr. Attila Tamas-Szora

AVIZAT
Oficiul Juridic
Consilier juridic Sanda Tomuta
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ANEXA 1
LISTA CLASAMENTELOR INTERNATIONALE

pentru clasificarea Universitatilor

1. Academic Ranking of World Universities (Shanghai) http://www.shanghairanking.com/

2. Center for World University Ranking (CWUR) https://cwur.org/
3. Leiden Ranking (Leiden) https://www.leidenranking.com/

4. QS World University Ranking (QSWorld) https://www.to puniversities.com/

5. Round University Ranking (RUR) https://roundranking.com/

6. SCImago Institutions Rankings World Report (SCImago) https://www.scimagoir.com/

7. The Times Higher Education World University ~ Rankings  (Times)
https://www.timeshi chereducation.com/world-university-rankings

8. Clarivate Analytics Innovative University Ranking (CA)
https://www.reuters.com/innovative-universities-2019

9. uUs News and World Report—Global Ranking (USN&W)
https://www.usnews.com/education/best- ¢lobal-universities/rankings

10. University Ranking by Academic Performance (URAP) https://www.urapcenter.org/

1. QS EECA University Rankings https://www.to puniversities.com/university-rankings/eeca-
rankings/2021
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ANEXA 2

MEMORANDUM OF UNDERSTANDING
BETWEEN
"1 DECEMBRIE 1918 UNIVERSITY OF ALBA IULIA
AND
UNIVERSITY

1 Decembrie 1918 University of Alba Iulia, represented by the Rector, prof. Valer Daniel
BREAZ, Ph.D., with the legal address at 5 Gabriel Bethlen Street, 510009, Alba Iulia, Romania and

University , represented by ,

Prof with the legal address at , considering that:

Both Institutions pursue the same aims in the fields of research, training and the spreading of culture.

The above-mentioned Institutions have a mutual interest in creating and developing international

co-operation agreements;

hereby agree as follows

Article one: subject-matter
"1 Decembrie 1918” University of Alba Iulia and University agree, through

this agreement:

To support direct cooperation between the Faculties and/or the different agendas of the
Universities;

To organise, where possible, joint study programs, destined for the development of study courses
at the various levels,

To promote scholarship for research / training/ development in partner University, for brief
periods;To increase the exchange of professors, researchers, students and technical and administrative

personnel;
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To enhance co-operation in the field of scientific research, through collaboration in activities of
particular scientific interest, as well through the possibility of exchange of experiences in the use of
particularly complex technical and scientific equipment;

To exchange publications and participate in conferences organised by the partner University, etc.

To develop common publications, including academic journals;

To mutually support in the research and development of joint projects, including European projects.

Article two: working programs
In order to achieve the objectives indicated in Article one, the Parties will prepare specific working
programs, on a reciprocal basis. These programs, subject to specific protocols of implementation, must
include the following information: nature and description of the program-project; the names of the co-
ordinators and participants from each university; the duration of the project (any renewal thereof must be
submitted for the approval of the competent bodies); expected costs in relation to mobility of personnel
(lecturers, students, administrative staff) and, in general, to the activities planned in the project itself

(conferences, seminars, etc.).

Article three: intellectual property rights

Intellectual property rights on the results of joint activities will belong to both Parties, unless
otherwise agreed.

Article four: exchange of academic and administrative staff

In order to achieve the contents of article one, exchanges of university staff may be planned,
according to the terms and within the limits indicated in the following paragraphs.

University staff maintain, to all intents and purposes, the status of employees of their home
university.

Travel costs and mission expenses have to be paid by the home university, whilst board and lodging
are to be paid by the host university, if specific funds are available for this purpose.

In accordance with the principle of reciprocity and with current regulations of both Institutions, the
host university can pay further remuneration to the university personnel for additional amount of lessons,
seminars, conferences or university-related activities, , if specific funds are available for this purpose.,

Article five: exchange of students
During the exchange period, the students, under condition of reciprocity, are exempted from tuition

fees and contribution in the host university. Travel cost as well as board and lodging expenses have to be
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paid by students following integrated study programs. The home university may contribute to travelling or
lodging expenses, provided specific funds are available for this purpose.

The host university will assist students in finding accommodation at halls of residence and similar
structures, as well as allow them access to canteens and other services provided by the university to its own
students.

Article six: assistance

Health insurance coverage will be paid by the individuals involved in the program and/or their
home university.

Article seven: duration

This agreement will come into effect upon signing thereof and has a duration of 5 years.

Article eight: additions and/or modifications

The request for renewal, extension and/or modification, must be submitted for the approval of the
competent academic bodies and in this regard it will be sign an Addendum to the present Memorandum of

understanding.

Article nine: disputes

Any disputes arising over interpretation and implementation of this agreement, shall be settled by

the two parties through friendly negotiation.

For

“1 Decembrie 1918 University of Alba Iulia University
Prof. Daniel Valer BREAZ, Ph.D. Prof.

Rector

Alba Iulia,
Date Date
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ANEXA 3
AGENCY AGREEMENT FOR STUDENT RECRUITMENT
Dated
PREAMBLE
located in , telephone/fax
, Country , registration number , fiscal code
, represented by , , hereinafter referred to as “The

Company”, on one part.

and

1 DECEMBRIE 1918 UNIVERSITY OF ALBA IULIA, located in Alba Iulia, 5 Gabriel Bethlen
Street, Alba County, Romania, telephone/fax +40-0258-811412, represented by Professor Valer
Daniel BREAZ, Ph.D., in his capacity as University Rector, hereinafter referred to as “The
Beneficiary”, on the other part,

hereby agree as follows:
I. PRELIMINARY PROVISIONS

Art.1 The data contained in the preamble to this Agreement form an integral part thereof. Therefore,
the parties are obliged to inform each other of any change that occurs within the Agreement period
relating to the above data.

Art. 2 The Contracting Parties undertake to prove good faith in carrying out the Agreement, to do
nothing in order to harm the other party and not to conceal to each other any aspect related to the
carrying out of this understanding.

Art. 3 The time periods expressed in days, in this Agreement, shall be considered as working week
days.

Art. 4 Payments relating to this agreement will be carried out in a foreign currency.

I1. SCOPE AND DURATION OF THE AGREEMENT

Art. 5 The scope of the Agreement represents the prospecting, contracting and carrying out of

operations involving the recruitment of international students for admission to accredited study

programmes of the Beneficiary.

Art. 6 This Agreement shall take effect after the date of signature, for a period of five (5) years.

Art. 7 Students must remain enrolled as full-time students, and tuition fees must be paid in full before
the start of current academic year.
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III. THE COMPANY’S RESPONSIBILITIES

Art. 8 The COMPANY agrees to perform the following;:

(1) Explain and promote the educational offer of the Beneficiary by providing to prospective
students all information they require in this respect;

(2) Provide to prospective students all the forms they need for their registration in the
academic records of the Beneficiary and all the required assistance to fill in the forms,
except the forms related to obtaining the visa for study;
(3) To provide to prospective candidates accurate information in connection with the fees
they shall be required to pay to the Beneficiary, according to Chapter V, Art. 12 and Art.13
of this Agreement;
(4) To provide advice to prospective students in choosing the best educational route;
(5) To intermediate the signing of the Study Agreement between the prospective students,
on the one hand, and the Beneficiary, on the other hand.

IV. THE BENEFICIARY’S RESPONSIBILITIES

Art. 9 The BENEFICIARY agrees to perform the following:
(1) Respond promptly to all justified requests of the Company related to proper functioning of
this Agreement;
(2) Provide all information related to accredited study programmes, admission methodology,
and costs related to schooling during the entire period of studies.

Art.10 Promote the partnership on its platform, including but not limited to website, social media
accounts, etc.

Art. 11. To verify the eligibility of candidates upon admission and to submit the complete file to the
Romanian Ministry of Education to obtain the Acceptance Letter to studies.

V. PAYMENT

Art. 12 Charges relating to visas, airport taxes as well as any other expenses which may arise, shall
be paid by the prospective student directly to the relevant authorities.

Art. 13 Fees relating to the process of admission and enrolment in the accredited study programmes
of the Beneficiary are as follows:

(1) All applicants will pay directly to the Beneficiary an administrative pre-admission
application fee of 50 Euro;

(2) All successtully enrolled students will pay directly to the Beneficiary one lump tuition fee,
payable in advance (9 months), according to the Senate approved tuition fees for each
academic year;

(3) The tuition fee will be refunded in case of denial of visa or entry in the country, by
Romanian border authorities, without the wire transfer commission fees, "1 Decembrie
1918" University of Alba Tulia will refund the tuition fee within 30 working days
subsequently to the student’s written notice of the denial of visa or entry in Romania
provided it has the correct bank transfer information.
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(4) Additionally, students can pay a monthly rent, if they choose to live in the University
Residence Halls, following the application for accommodation filed with the Student
Services Office by 24 September, of the current year, at the latest.

(5) Any other expenses related to living costs and academic studies (course materials, library
fees etc.) must be paid entirely by the enrolled students.

VI. CONTACT

Art. 14. Persons responsible for carrying out this Agreement:

(1) On behalf of the Beneficiary:
Contact Person: Daniel Mihai Melinte
Head of Erasmus, International Cooperation and Foreign Students Office,
5 Gabriel Bethlen Street, Alba Iulia, Alba County, Romania,
phone/fax +40-0258-806042,
e-mail: relint@uab.ro

(2) On behalf of the Company:
Contact Person: ,

phone )
e-mail:

VII. MODIFICATION AND TERMINATION OF AGREEMENT

Art. 15. Any change to this Agreement without the consent of both parties is void, notwithstanding
any annulment formality. The Agreement may be amended only with the clear consent of the Parties,
consent materialized through an Addendum signed by both parties and which shall be an integral part
of this Agreement.
Art. 16. The Agreement may be terminated:

o By mutual agreement of parties;

o By expiration of the period for which it was concluded.

Art. 17. (1) The Parties undertake to settle amicably any dispute occurring in performing the
Agreement and not to address the Court without having previously attempted a direct conciliation.
(2) If direct conciliation fails, the relevant Authority in settling the dispute shall be the one
from the headquarters of the Beneficiary.
(3) This Agreement shall be supplemented by the provisions of the Romanian Civil Code and
Fiscal Code.

VII. FORCE MAJEURE

Art. 18. Force majeure is defined as those unforeseeable and unavoidable events arising after the
signing of the Agreement and preventing the party or parties to fulfil the obligations under the
contract.

Art. 19. Exemption from liability operates only during cases of force majeure, certified as such by
the competent authority and notified to the other party in writing within 5 days of the date of its
occurrence.
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Art. 20. If the event of force majeure lasts for more than 90 days, the parties must meet in order to
decide either to maintain or terminate the Agreement.

VIII. CONFIDENTIAL INFORMATION AND PERSONAL DATA PROTECTION

Art. 21. All data relating to the implementation of this Agreement which are not intended for
publication shall be considered confidential. The parties undertake to maintain secrecy thereon.

Art. 22. The party injured by breach of the confidentiality clause is entitled to claim damages from
the party that has breached this clause.

Art. 23. The Parties undertake to comply with the rules and obligations imposed by the provisions in
force on the protection of personal data.

Art. 24. The Parties are aware that the European rules of EU Regulation 2016/679 apply to any data
controller or processor located in the European Union and to any person who processes the personal
data of data subjects located in or providing services to them.

Art. 25. The Parties therefore confirm full compliance with the following provisions, including but
not limited to:

a. the ability to respect the rights of data subjects to delete, correct or transfer personal
information.

b. information in the event of a data breach of all relevant recipients within a maximum period
of 72 hours and, in the case of the Provider no later than 24 hours after such a data security
breach came to his attention:

c. performance of all duties required to comply with EU Regulation 2016/679.

Art. 26. The Parties may use the personal data of the signatories and other persons subject to this
Agreement — name, first name, function, identity document data (if applicable), handwritten
signature, image — within the limits of the protocol they have concluded, which is the legal basis for
processing; any further processing or otherwise is the subject of a separate data processing agreement
between the Parties. The period of storage of personal data processed under contract is also limited
to the period corresponding to the achievement of the main object of the Agreement.

Art. 27. Personal data exchanged between the Parties may not become accessible or communicated
to unauthorized third parties or otherwise made available for use. The Parties will therefore take all
necessary technical and organizational measures with regard to the obligations under this clause:

a. prevent unauthorized persons from gaining access to the data processing systems with which
personal data are processed or used;

b. prevent the unauthorized use of data processing systems;

c. ensure that persons entitled to use a data processing system have access only to the data to
which they have the right of access and that personal data cannot be read, copied, modified or
disposed of without authorization during processing or use and after storage;

d. ensure that personal data cannot be read, copied, modified or disposed of without
authorization during electronic transmission or transport;

e. ensure that they can verify and establish whether and by whom personal data have been
entered, modified or removed in/from data processing systems;

f. ensure that, in the event of a personal data processing action, the data are processed strictly in
accordance with this Agreement between the Parties;

g. ensure that personal data are protected from accidental destruction or loss;

h. ensure that data collected for different purposes can be processed separately.
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IX. FINAL CLAUSES

Art. 28. This Agreement is drawn up in English.

Art. 29. By signing the Agreement, the Parties shall assume responsibility for its content, and assume
all contractual terms.

Art. 30. This Agreement is governed by Romanian law.

This Agreement is signed today .......................... in 2 (two) copies, in English, a copy for each party,
both legally binding and is valid for up to 5 years.

The Beneficiary, The Company,
1 DECEMBRIE 1918 UNIVERSITY of
ALBA IULIA

RECTOR,
Prof. Valer Daniel BREAZ, Ph.D.

Head of Erasmus, International Cooperation and Foreign Students Office,
Daniel Mihai Melinte

Legal Advisor,
Sanda TOMUTA

Chief Accountant,
Ec. Tamara CONTOR



